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Secure Document Sharing, Chat, and Screen Share

zipCommunity™ is a collaborative online platform that allows agents to work with clients and other agents on
transactions in their zipForm® account. Collaborate live with video, audio, text chat, or screen sharing. Screen
sharing is available in Chrome and requires the zipCommunity™ Screen Share Extension to be installed.

Share documents from your zipForm® transaction (Agent)

1. Inside your zipForm transaction, click the
Parties tab in the gray navigation bar at the top.

2. Click the Role of the person in the left BuySide  Seliside  Serce roviders
navigation menu who you’d like to share - 7 :
documents with.

3. Type the party’s First Name, Last Name, and o
E-mail address. ——

NOTE: Be sure to enter the email address here as you 1
will not have an opportunity to add or edit the email
address during the Share process.

4. Click m at the bottom of the window.

I‘i
5. Click L™ _| in the top toolbar.

Buy Side Sell Side Service Prc

Buyer Two Tom Seller Leslie Boone

6. Click o under Private Share to get started.

Private Share
Creating a Private ShaTemasagis permissem®only to specified users.

o

www.car.org/transactions/zipform/forms
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7. Check the box to the left of the party you would
like to share with.

8. Click to continue.

9. Assign the User Permissions for your
recipient:

e Can edit forms = turn this ON if you'd like your
recipient to add data to or edit forms (setting is Off

by default)
) . ) User Permissions
e Can upload documents = (optional) turn this ON if et sharing permissions for Tom Seller
you’d like your recipient to upload documents into . N
your zipForm transaction (setting is Off by default) 1 omseler Coneditorms g
eslieb@car.org Can upload documents

e Can view history = (optional) turn this ON if you'd
like your recipient to view the History log of your
interactions with them (setting is Off by default)

e Stop sharing date = leave this ON (setting is On
by default)

e Stop sharing on = this date is pre-set for 30 days
from today. To select a different date, click on the
date to open the calendar (setting is On by default)

10. Click “ to continue.

11. Check the box to the left of each document
you'd like to share with your recipient.

12. Click to continue. e

13. Complete the following:

e Email Account = select zipForm from the
dropdown menu

e Subject = (optional) edit the subject line
of the email

e Message = (optional) type a message to
your recipient

14. Click “ to send the

collaboration invitation to your recipient. — BTN

Community Invitation

www.car.org/transactions/zipform/forms
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zipCommunity™ Recipient Experience

The recipient will receive a Collaboration

Invitation via email inviting them to view the

documents.

- 5
1. Click to get started. n .

New User Login -
New users will need to create an account. zipCommunity s

Lone Wolf

1. On the zipCommunity™ page, click Lets getsigned in

Create Account

2. Choose your username = the system creates
a username with the recipient’s first and last name
and a number. The recipient can edit or change

the username, if desired. o

3. Create a password and Confirm your L

password = the recipient will type a password .

then type it again to confirm. o

4. Click Create Account
»(.“l‘ 4 e aacie
(T |

Returning User Login

= . @
Returning users will enter the login credentials ZIPCOH‘IHE_E"JJEY"..'
they previously created.

Lets get signed in

1. Type the username and password for your
account.

2. click LI

www.car.org/transactions/zipform/forms
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View Documents

1. On the landing page, click Documents in the
top navigation bar.

2. Click on a document to open it.

NOTE: If your username displays in the Search field,
please remove it to view the documents shared with
you.

The fields displayed in blue are fillable. The fields
displayed in dark purple are not fillable.

3. Check the boxes and type your answers in the
spaces provided.

NOTE: You can type as much information as you like in
the text fields, and the data will carry over to a Text
Overflow Addendum.

View Document Larger

1. Click Fullscreen in the top toolbar to view the
document larger on your screen.

2. Click Normal in the top toolbar to view the
document at its normal size.

= Change Properties 123 Any Street Some City, CA 90020 &2 ve (T

# Dashboard Aesignatures [ checklist 1) Secure message [ Help.

0 New Documents 1 Tasks Due

0 Packets to sigr

ﬂ Lesie Boore e °
\esebpcarzeg

Documents Secure message

123 Any Street Some City, CA 90020

= Change Properties

# Dashboard A Esignatures [ checklist 1) Securemessage (1] Help

Shared Documehts

‘[ REAL ESTATE TRANSFER DISCLOSURE STATEMENT
—Y AT (CALIFORNIA CIVIL CODE § 1102, ET SEQ.)

[CAR Form TOS, Revised 623]

v
Wi o

This TDS is

THE CITY

DESCRIBED AS
THIS STATEMENT IS A DISCLOSURE OF THE couomouwove DESCRIBED PROPERTY IN
COMPLIANCE WITH § 1102 OF THE CIVIL CODE AS OF (DATE) OT A WARRANTY OF ANY
KIND BY THE SELLER(S) OR ANY AGENT(S) REPRESENTING ANY PRINCIPAL(S) IN ms TRANSACTION, AND
IS NOT A SUBSTITUTE FOR ANY INSPECTIONS OR WARRANTIES THE PRINCIPAL(S) MAY WISH TO OBTAIN.

Il. SELLER'S INFORMATION

123 Any Street, Some City

1o

2 .r'F‘anuJInHD 14,
=] X b B L a ) c
Save een | N/AFil  Preview elling  Highlight ~ Undo  Redo

‘ REAL ESTATE TRANSFER DISCLOSURE STATER
ot (CALIFORNIA CIVIL CODE § 1102, ET SEQ.)
: (CAR. Form TDS, Revised 6/23)
lw\ property is a duplex, triplex or fourplex. A TDS is required for all units, This TDS is for all unit:
ONCERNS THE T

<

DESCRIBED AS

123 Any Street, Some City

14,2032 ~

= | = NA B L a o) C
save | Normal | N/AFil  Preview  Speling  Highlight Undo  Redo

REAL ESTATE TRANSFER DISCLOSU
(CALIFORNIA CIVIL CODE § 1102,
(C.A.R. Form TDS, Revised 6/23)

4 CALIFORNIA
& ASSOCIATION
" OF REALTORS?

Ml This provertv is a dublex. triolex or fourplex. A TDS is reauired for all units. This TC

www.car.org/transactions/zipform/forms
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Save Your Work

1. Click Save in the top toolbar to save your work.

NOTE: It is recommended to click Save periodically
while filling out a document.

Preview Answers

If your typed answers exceed the number of lines
displayed on the form, they will carry over to a
Text Overflow Addendum.

1. Click Preview in the top toolbar to view your
answers on the Text Overflow Addendum.

Exit Document

1. Click the green Back button at the top left to
exit the document and return to the Documents
screen.

Log Out of zipCommunity

1. Click the word Me at the top right and select
Sign Out from the menu.

Preview Completed Documents (Agent)

After the recipient completes the form(s), the
Agent can view their answers inside their zipForm
transaction.

1. Open your zipForm transaction and click the
Documents tab in the gray navigation bar at the
top.

2. Click to open a form that was shared with the
recipient.

NOTE: If you are prompted to choose the Classic Editor
or the New Form Editor, select the New Form Editor.

H - o) 5 0 (&
ave | Fullscreen A Fill eview S ndo  Redo
£ REAL ESTATE TRANSFER DISCLOSURE STATE!
.‘ e TORS® (CALIFORNIA CIVIL CODE § 1102, ET SEQ.)
% o (CAR. Form TDS, Revised 623)

This property is a duplex, triplex or fourplex. A TDS is required for all units. This TDS is for all unit:
ONCERNS THE T

H - NA R a o) c
Save Fulscreen  N/AFill | Preview | Spelling  Highlight Undo  Redo
‘ LIFORNT REAL ESTATE TRANSFER DISCLOSURE STATE!
9 e P (CALIFORNIA CIVIL CODE § 1102, ET SEQ.)
" (CAR. Form TDS, Revised 623)

[l This property is a duplex, triplex or fourplex. A TDS is required for all units. This TDS is for all units
THIS DISCLOSURE STATEMENT CONCERNS THE REAL PROPERTY SITUATED IN Tt
3 <

DESCRIBED AS
THIS STATEMENT IS A DISCLOSURE OF THE CONDITION g: ui eEOVE DES

H - NA B L a o) c
Save Fullscreen N/AFill Preview spelling Highlight Undo Redo
& oRNt REAL ESTATE TRANSFER DISCLOSURE STATE!
-, wcsierilig) (CALIFORNIA CIVIL CODE § 1102, ET SEQ.)
" (CAR Form TDS, Revised 623)

[WThis property is a duplex, triplex or fourplex. ATDS is required for all units. This TDS is for all unit:
ONCERNS THE ™
COUNTY OF <

DESCRIBED AS
THIS_STATEMENT IS A DISCLOSURE OF THE CONDITION_OF THE ABOVE DES

= Change Properties 123 Any Street Some City, CA 90020

A Doshboord [ Documents g ESignatures [ Checklist 1) Secure message [ Help

0 Packets to sign 0 New Documents 1 Tasks Due

~ Documents Secure message

www.car.org/transactions/zipform/forms
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3. (optional) If you’d like to view multiple
documents that the recipient completed, then add 3 : B 2 [Cmax | s
the remaining documents to the Workspace from W Forms and Documents

the Grab From Transaction section by clicking _mirﬁfcg:f:;ﬁ;“g*f;’“TEMENT
the plus sign to the right of the document name. [ —

PARTIES

quired for all units. This TDS is for all units (or [Jonly unit(s)
REAL PROPERTY SITUATED IN THE CITY OF SnmeEiF
Any County STATE OF CALIFORNIA,

1 ¥ Street, Some Chty, CA S0020
4. Check the box(es) next to the form(s) in the S e ] )
. . . CONDITION OF THE ABOVE DESCRIBED PROPERTY N ate Transfer LISTING INFO
OF (DATE] -ITIS NOT A WARRANTY OF ANY #
Workspace, then click the Print icon. \EeENTING AT PRIVGIFRLS) IN THI5 TRANSACTION, AND i
WARRANTIES THE PRINCIPAL(S) MAY WISH TO OBTAIN. 5
X H OTHER DISCLOSURE FORMS Print Sample DrrrR‘/\NrD
5. Select Print from the menu. 1102 5 s G G Ot st o Nl Broperty Ques———e——— .
q the N 23
d, or spacial assassment information, have o f -
a |c satisfy the disclosure obligations on this form, where |r= subject CLAUSES
ale of receiol for denosil C m Trar
ALL FOLDERS ™ \f\ﬁg

R’'S INFORMATION

knowisdge thal even though his fs not a warranty, prospective

and on what terms 1o purchase the subj oparty. Seller heraby Wildfire Disaster Advisory - 6/22 4
is transaction 1o provide a copy of this statement i any parson or o

I the property.

BY THE SELLER(S) AND ARE NOT THE REPRESENTATIONS

L DISCLOSURE AND IS NOT INTENDED TO BE PART OF ANY @

FEEDBACK

Fire Hardening and Defensible
Space Advisory, Disclosure, and

) Addendum - 6/22
+ Air Gonditioning o

System

The document will open in your browser in PDF

format.
. ) Idress: 123 Any Street, Some City, CA 90020 — = Date:
6. (optional) If you'd like to save the document, do e e s o o sorcank Seecalemhuncions n e o fhontecy L] Yool M. you; ek ooy
one of the following steps: e [ et Tt e e Syaars [ | s Scmastoptcr L] o Seocirs Corverms
See Text Overflow (CA,R Form TOA) 1
e Click Download in the top right corner to o s chacked, explan. (Aiach s33tonalshews f recessary). Ses Taxt Oveciow m € AR Form TOA)
download the document to your computer. i e e e e 5 4 i T
e Click Print in the top right corner to save 725 (commencing Wit 19660, of bar 3 of Do 13 of, o ¢ poot ity sardords of Aice 2. (comrmencing aih
of Chapter 5 of Part 10 of Division 104 of, the Health and Safety Code. Window security bars may not have quick-release
as PDF or send the document to your e o it
. ly. on and after January 1, 2014, a single-family residence built on or before January 1, 1994, that is altered or improved is
prlnter_ ‘b:mnﬁ“w&mm:ﬂﬁm plumbing fixtures as a condition of final approval. Fixtures in this dweling may not comply

2u (Seller) aware of any of the following
iubstances, materials, or products which may be an environmental hazard such as, but not limited to, asbestos.
maldehyde, radon gas, lead-based paint, moid, fuel or chemical storage tanks, and contaminated soil or water

n the subject property [IYes[INo
eatures of the property shared in common with adjoining landowners, such as walls, fences, and driveways.

fhose use or responsibiiity for maintenance may have an effect on the subject property XYes[INo
iny encroachments, easements or similar matters that may affect your interest in the subject property Clves[INo
toom additions, structural modifications, or other aiterations or repairs made without necessary permits. CJves[INo
toom additions, structural modifications, or other alterations or repairs not in compliance with building codes .. [XiYes [ |No
il (compacted or otherwise) on the property or any portion thereof [JYes[ ]No
\ny settiing from any cause, or slippage, sliding, or other soil problems 2Ve54N0

looding, drainage or grading problems
tajor damage 1o the property or any of the structures from fire, earthquake, floods, or landsiides

ICIC

7. When you are done viewing the document, click
the “X” to close the browser tab and return to your
transaction. C @ blobhttps://www.zipformplus.com/ff8245de-2fd7-4ff5-a323-dc74ded2bec?

~ ) 123 Any Street, Some City X @ 1i8245de-20d7-4f5-3323-dc7-

+

=  ff8245de-2fd7-4ff5-a323-dc74ded2becT /5 100%
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D Th\s property is a duplex, triplex or fourplex. A1
THIS DISCLOSURE STATEMENT CONCERN
, COUNT

DESCRIBED AS

THIS STATEMENT IS A DISCLOSURE Ol
COMPLIANCE WITH § 1102 OF THE CIVIL CC
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