
C A L I F O R N I A  
ASSO CIATION
OF REALTORS®

kEYSAFE/LOCkbOx ADDENDUm AND
TENANT PERmISSION TO ACCESS PROPERTY

(C.A.R. Form kLA, Revised 4/13)

kEYSAFE/LOCkbOx ADDENDUm AND TENANT PERmISSION TO ACCESS PROPERTY (kLA PAGE 1 OF 1)

Published and Distributed by:
REAL ESTATE BUSINESS SERVICES, INC.
a subsidiary of the California Association of REALTORS®

525 South Virgil Avenue, Los Angeles, California 90020

kLA REVISED 4/13 (PAGE 1 OF 1)   Print Date
Reviewed by _______ Date _______

The copyright laws of the United States (Title 17 U.S. Code) forbid the unauthorized reproduction of this form, or any portion thereof, by photocopy machine or any other
means, including facsimile or computerized formats. Copyright © 1984-2013, CALIFORNIA ASSOCIATION OF REALTORS®, INC. ALL RIGHTS RESERVED.

THIS FORM HAS BEEN APPROVED BY THE CALIFORNIA ASSOCIATION OF REALTORS® (C.A.R.). NO REPRESENTATION IS MADE AS TO THE LEGAL VALIDITY OR
ADEQUACY OF ANY PROVISION IN ANY SPECIFIC TRANSACTION. A REAL ESTATE BROKER IS THE PERSON QUALIFIED TO ADVISE ON REAL ESTATE
TRANSACTIONS. IF YOU DESIRE LEGAL OR TAX ADVICE, CONSULT AN APPROPRIATE PROFESSIONAL.

This form is available for use by the entire real estate industry. It is not intended to identify the user as a REALTOR®. REALTOR® is a registered collective membership mark
which may be used only by members of the NATIONAL ASSOCIATION OF REALTORS® who subscribe to its Code of Ethics.

D
R

A
F
T

The undersigned seller or landlord ____________________________________________ (“Owner”) has entered into an
agreement with ___________________________________________________________________________ (“Broker”)
dated ____________________________________________, to market for sale, lease or rent the real property located at
______________________________________________________________________________________ (“Property”).

1. DISCLOSURES REGARDING ACCESS TO AND PROTECTION OF PROPERTY:
A. A keysafe/lockbox is designed to hold a key to the above Property, permitting access to the interior of the Property

by Broker, other brokers and real estate licensees who are participants of the Multiple Listing Service(s) (“MLS”),
authorized appraisers and inspectors, and accompanied persons interested in purchasing, leasing or renting the
Property.  These individuals may take videos or photographs of the Property. Broker does not have the ability to
control or block the taking of and use of images by any such persons.

B. MLS rules require a keysafe/lockbox placed on the property to be an MLS approved access device in accordance
with the rules of the MLS where the listing has been submitted.  Generally, an MLS approved access device is one
(a) that is specifically authorized by the MLS or (b) where use of it provides reasonable and timely access to listed
property in accordance with the standards required by the MLS.

C. Broker, cooperating brokers and other real estate licensees, the MLS and Associations/Boards of REALTORS®
are not insurers against injury, theft, loss, vandalism, damage or other harm whether through the use of a
keysafe/lockbox or other means. Broker does not maintain insurance to protect Owner or other occupants.

D. Broker recommends that Owner and, if applicable, Tenant and other occupants of the Property maintain insurance
and take any and all possible precautions and safeguards to protect themselves, other occupants and visitors,
their property and belongings, including cash, jewelry, drugs, firearms, and other valuables located on the
Property.

2. OWNER PERmISSION FOR USE OF A kEYSAFE/LOCkbOx:
Owner hereby authorizes Broker to use a keysafe/lockbox. If the Property is tenant-occupied, Owner is advised that
tenant permission may be required and is recommended. Owner acknowledges receipt of a copy of this document.

Date _____________________________________ Date _____________________________________

Owner _____________________________________ Owner _____________________________________

_____________________________________ _____________________________________
(Print Name) (Print Name)

3. TENANT PERmISSION TO ACCESS PREmISES:
I am the current tenant of the above referenced Property, and have read the disclosure statements above. In addition
to any authority granted in the lease or rental agreement, I agree as follows:

■ Broker may use a keysafe/lockbox.
■ Broker may show the Property as follows:

_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________

■ (For Single-Family Dwellings:) Broker may post a “FOR SALE”, “FOR LEASE”, “FOR RENT” or “SOLD” sign 
on the Property.

Tenant acknowledges receipt of a copy of this document.

Date _____________________________________ Date _______________________________________

Tenant _____________________________________ Tenant _______________________________________

_____________________________________ _______________________________________
(Print Name) (Print Name)
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This is an addendum (“Addendum”) to the ■ Residential Listing Agreement-Exclusive ■ Residential
Listing Agreement-Agency ■ Residential Listing Agreement - “Open” ■ Other (“Agreement”) dated
_____________________________ on property known as___________________________________________
_____________________________________________________________________________ (“Property”),
in which _____________________________________________________________ is referred to as Seller
and _________________________________________________________________ is referred to as Broker.

1. Multiple listing service: Broker is a participant/subscriber to the ___________________________
Multiple Listing Service (MLS). The MLS is a database of properties for sale that is available and
disseminated to and accessible by all other real estate agents who are participants or subscribers to the
MLS. Property information submitted to the MLS also describes the price, terms and conditions under which
the Seller’s property is offered for sale (including but not limited to the listing broker’s offer of compensation
to other brokers). It is likely that a significant number of real estate practitioners in any given area are
participants or subscribers to the MLS.  The MLS may also be part of a reciprocal agreement to which other
multiple listing services belong.  Real estate agents belonging to other multiple listing services that have
reciprocal agreements with the MLS also have access to the information submitted to the MLS.  

2. exposure to Buyers through Mls: Listing property with an MLS exposes a seller’s property to all
real estate agents and brokers who are participants or subscribers to the MLS, all real estate agents and
brokers receiving access to the MLS by way of an MLS reciprocal agreement, and potential buyer clients of
those agents and brokers. The MLS may further transmit the MLS database to Internet sites that post
property listings online, including national compilations of properties for sale (such as Realtor.com) and
possibly even international compilations of properties for sale (such as worldproperties.com).

3. Mandatory suBMission to Mls: The MLS generally requires brokers participating in the service to
submit all exclusive right to sell and exclusive agency listings for residential real property or vacant lots to
the MLS within 2 (or ■ _________) Days of obtaining all necessary signatures of the seller(s) on the listing
agreement.  However, Broker does not need to submit the listing to the MLS, or can elect to exclude the
listing or certain listing information from appearing on certain Internet sites even if the listing is submitted to
the MLS, if within that same period Broker submits to the MLS such an instruction signed by Seller (such
as C.A.R. form SEL or a similarly required MLS form).

4. closed/private listing suBgroups or cluBs: The MLS referred to above is accessible to all
eligible real estate licensees and provides broad exposure for a listed property. Private or closed listing
subgroups of licensees may have been formed outside the MLS.  Private or closed listing subgroups or
clubs are accessible to a more limited number of licensees and generally offer less exposure for listed
property. Closed or private listing clubs or subgroups are not the same as the MLS.  Whether listing property
through a closed, private network - and excluding it from the MLS per section 5 below - is advantageous or
disadvantageous to a seller, and why, should be discussed with the agent taking the seller's listing.

5. ■ seller opt- out exclusion of property froM Mls: Seller advises Broker that Seller elects
to exclude the Property from the MLS.  Seller understands and acknowledges that if this option is checked:
(a) real estate agents and brokers from other real estate offices, and their buyer clients, who have access
to that MLS may not be aware that Seller’s Property is offered for sale; (b) Seller’s Property will not be
included in the MLS’s download to various real estate Internet sites that are used by the public to search for
property listings; and (c) real estate agents, brokers and members of the public may be unaware of the
terms and conditions under which Seller is marketing the Property.

If this option is checked, Seller certifies that Seller understands the implications of not submitting the
Property to the MLS.  Seller instructs Broker not to submit the Property to the MLS (Check one):   ■ for a
period of  _________________________________ calendar days from the commencement of the listing,
■ until ________________________________ (date) or,  ■ during the listing period provided for in the
Agreement.
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6. seller opt-out of internet display: (Check A or B or neither. Only check if applicable.)

a.  ■ exclusion of property from internet: Seller requests that Broker advise the MLS that Seller does
not want the Property to be displayed on the Internet.  Seller understands and acknowledges that (i) if this
option is checked, consumers who search for listings on Internet sites may not see information about the
Property in response to their search; and (ii) all requests are subject to MLS rules.

or B.  ■ exclusion of property address from internet: Seller requests that Broker advise the MLS that
Seller does not want the address of the Property to be displayed on the Internet.  Seller understands and
acknowledges that (i) if this option is checked, consumers who search for listings on Internet sites may not
see the Property’s address in response to their search; and (ii) all requests are subject to MLS rules.

7. seller opt-out of features on Mls participant and suBcriBer WeBsites: (Check A or
B or both or neither. Only check if applicable.)

a. ■ exclusion of comment or property review feature from Mls participant or subscriber
Websites:  Seller requests that Broker advise the MLS that Seller does not want visitors to MLS participant
or subscriber Websites that display the Property listing to have (i) the ability to write comments or reviews
about Seller’s Property on those sites; or (ii) the ability to hyperlink to another site containing such
comments or reviews if the hyperlink is in immediate conjunction with Seller’s Property.  Seller understands
and acknowledges that (i) this opt-out applies only to the Websites of MLS participants and subscribers who
are real estate broker and agent members of an MLS; (ii) other Internet sites may or may not have the
features set forth herein; (iii) neither Broker nor the MLS may have the ability to control or block such
features on other Internet sites; and (iv) all requests are subject to MLS rules. 
B. ■ exclusion of automated estimate of property value feature from Mls participant or
subscriber Websites:  Seller requests that Broker advise the MLS that Seller does not want MLS
participant or subscriber Websites that display the Property listing (i) to operate an automated estimate of
the market value of the Property; or (ii) the ability to hyperlink to another site containing such automated
estimate of the market value of the Property if the hyperlink is in immediate conjunction with Seller’s
Property.  Seller understands and acknowledges that (i) this opt-out applies only to the Websites of MLS
participants and subscribers who are real estate broker and agent members of an MLS; (ii) other Internet
sites may or may not have the features set forth herein; (iii) neither Broker nor the MLS may have the ability
to control or block such features on other Internet sites; and (iv) all requests are subject to MLS rules.

By signing below, seller acknowledges that seller has read, understands, accepts and has received a
copy of this addendum. 

Seller ____________________________________________________________________ Date __________ 
Address ______________________________________ City ________________ State _______ Zip _______
Telephone __________________  Fax ___________________  E-mail _______________________________

Seller ____________________________________________________________________ Date __________ 
Address ______________________________________ City ________________ State _______ Zip _______
Telephone __________________  Fax ___________________  E-mail _______________________________

Real Estate Broker (Firm) _____________________________________________DRE Lic. #_____________ 
By (Agent) _________________________________________DRE Lic. #_____________ Date _____________
Address ____________________________________ City ____________________ State _____ Zip _______
Telephone __________________  Fax ___________________  E-mail _______________________________
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