Legislative Day Appointment Request

The Honorable <First Name> <Last Name>

Room <Room number>

The Capitol

Sacramento, CA 95814

Re:
Request for appointment – June 3, 2009

Dear <Assembly member or Senator> <Last Name>:

On Wednesday, June 3, 2009 a delegation of REALTORS® from your district will be in Sacramento as part of the California Association of REALTORS®’ annual Legislative Day. On behalf of your local REALTORS®, I would like to request a meeting in your Capitol office for the afternoon of June 3rd.

The purpose of the meeting is to discuss key legislation of interest to the real estate industry, home buyers, owners and sellers.

I’ll be looking forward to working with your staff to arrange this meeting. I can be reached at <insert phone number and cell phone number>.

Thank you in advance for your consideration of this request. We will be looking for forward to meeting with you and your staff on June 3rd.

Sincerely,

<Your Name>

<Your Local Association>

<The address of your local association>

